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Dy thao/Draft
QUY CHE TO CHUC VA HOAT PONG CUA PHIEN HOP PAI HOI
REGULATIONS ON ORGANIZATION AND OPERATION OF THE ANNUAL GENERAL
PONG CO PONG THUONG NIEN CONG TY CO PHAN COMA18 NAM 2025
MEETING OF SHAREHOLDERS OF COMAI18 JSC 2025

Céan clt/Pursuant to:

- Lugt Doanh nghiép s6 59/2020/QH14 da dwoc Quéc hdi mede Cong hoa xa héi chi
nghia Viét Nam khéa X1V, ky hop thir 9 thong qua ngay 17 thdang 06 nam 2020 va cdc
van ban hwong dan thi hanh lugt Doanh nghiép,

Law on Enterprises No. 59/2020/QH 14 passed by the 14th National Assembly of the Socialist Republic of Vietnam,
9th session on 17" June, 2020 and documents guiding the implementation of the Law on Enterprises;

- Ludt chitng khodin s6 54/2019/QH14 dwoc Quoc héi meée Cong hoa Xa hoi Chii nghia
Viét Nam khéa X1V ky hop thit 8 théng qua ngay 26 thdang 11 nam 2019 va cde van ban
hwdng dan thi hanh ludt chitng khodn,

Law on Securities No. 54/2019/QH14 passed by the 14th National Assembly of the Socialist Republic of Vietnam,

8th session on November 26, 2019 and documents guiding the implementation of the Law on Securities;
- Diéu Ié T6 chic va hoat déng ciia Cong ty cé phan COMALS;

Charter of Organization and Operation of COMA 18 JSC;

- Quy ché néi bé vé Quan tri ciia Céng ty ¢6 phan COMAIS;

Internal regulations on Governance of COMA18 JSC;

CHUONG I: QUY PINH CHUNG
CHAPTER I: GENERAL PROVISIONS
Diéu 1. Pham vi va dbi tugng ap dung/Article 1. Scope and subjects of application
- Quy ché nay ap dung cho viée td chirce phién hop Pai hoi dong cb dong thuomg nién
(Dai hoi) cia Cong ty cd phain COMA18 (Cong ty).

This Regulation applies to the organization of the Annual General Meeting of Shareholders (General Meeting) of
COMAI18 JSC (the Company).

- Quy ché nay quy dinh cu thé vé quyén va nghia vu cia cd dong, nguoi duge uy quyén
du hop va cac bén tham gia Dai hoi, diéu kién, thé thirc tién hanh Dai hoi.
This Regulation specifically stipulates the rights and obligations of shareholders, authorized persons attending the

meeting and parties participating in the General Meeting, conditions and procedures for conducting the General
Meeting.
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- C6 dong, ngudi dwge iy quyén du hop va cac bén tham gia ¢ trach nhiém thyc hién
theo cac quy dinh tai Quy ché nay.
Shareholders, authorized persons attending the meeting and parties participating in the General Meeting are

responsible for implementing the provisions of this Regulation.

CHUONG II: QUYEN VA NGHIA VU CUA NHUNG NGUO1
THAM DU PAI HOI
CHAPTER II: RIGHTS AND OBLIGATIONS OF CONGRESS PARTICIPANTS

Piéu 2. Quyén va nghia vu ciia ) dong hodc ngwoi dai dién theo uy quyén

Article 2. Rights and obligations of shareholders or authorized representatives

- Piéu kién tham du hop Dai hoi: La cac cd dong hodc nguoi dai dién theo uy quyén b.%mg
van ban cua mot sé hodc nhidu ¢ déng c6 tén trong danh sach ¢6 dong ctia Cong ty tai
ngay chét danh sach c6 dong hudng quyén tham du Dai hi.

Conditions for attending the General Meeting: Shareholders or authorized representatives in writing of some or

more shareholders whose names are on the Company's shareholder list on the closing date of the shareholder list
entitled to attend the General Meeting.

Quyén ctia c6 dong khi tham du hop Pai hoi:

Shareholders' rights when attending the General Meeting:

+ Puoc truc tiép tham du hodc uy quyén cho nguoi khac tham du hop Pai hoi br:?mg vin
bén theo mau guri kém theo.

To directly attend or authorize another person to attend the General Meeting in writing according to the attached
form.

+ Puge thao luin va biéu quyét tit ca cac van dé thude tham quyén ctia Pai hoi theo quy
dinh cta Ludt doanh nghié€p, Luat chimg khoan, cac van ban quy pham phép luét khac co
lién quan va Diéu 1¢ Cong ty.

To discuss and vote on all matters within the authority of the General Meeting according to the provisions of the
Enterprise Law, the Securities Law, other relevant legal documents and the Company's Charter.

+ Puoc Ban t6 chire Dai hoi thong bao ndi dung, chuong trinh Dai hdi va céc tai li¢u kem
theo.

To be notified by the Organizing Committee of the General Meeting of contents, agenda and accompanying
documents.

+ Madi ¢b dong hodc nguoi dugce uy quyén du hop khi t&i tham du Pai hdi duge nhén the
biéu quyét, phiéu biéu quyét cic noi dung sau khi dang ky tham du Pai hoi véi Ban kiém
tra tu cach co dong.

Each shareholder or authorized person attending the General Meeting when attending the General Meeting will
receive a voting card and voting ballot for the following contents after registering to attend the General Meeting
with the Shareholders’ Qualification Examination Committee.

+ Cb dong, ngudi duge Gy quyén du hop dén muodn khi Dai hoi chua két thic co quyén

dang ky va tham gia biéu quyét ngay tai Pai hoi dbi véi cac van dé chua biéu quyét, khi
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do6 Chu toa khong co trach nhiém ding Dai hoi va hi¢u luc cua cac lan bi€u quyét da tién
hanh trude dé khong bi anh hudng.
Shareholders and authorized persons who arrive late before the end of the General Meeting have the right to register

and vote immediately at the General Meeting on issues that have not been voted on. In this case, the Chairman is not
responsible for stopping the General Meeting and the validity of the previous votes will not be affected.

- Nghia vu cua cd dong khi tham du hop Dai hoi:

Obligations of shareholders when attending the General Meeting:

+Cb dong hay ngudi duge uy quyén du hop khi tham du Dai hoi phai mang theo giéy
chirng minh nhan din/can cudc cong dan/hd chiéu, Thong bio moi hop, Gidy Gy quyén
(ddi véi dai dién dwoc ty quyén, truong hop iy quyén lai thi phdai mang theo van ban uy
quyén ban dau cua c6 dong) va dang ky tham dy Pai hdi voi Ban kiém tra tu cich co
dong.

Shareholders or authorized persons attending the General Meeting must bring their identity card/citizen
identification card/passport, meeting invitation, authorization letter (for authorized representatives, in case of re-

authorization, they must bring the original authorization document of the shareholder) and register to attend the
General Meeting with the Shareholder Qualification Examination Board.

+ An mic lich su, gon gang.

Dress politely and neatly.

+ Viéc ghi am, ghi hinh tai Pai hdi phai dugc thong bao cong khai va duoc chép thuédn
cua Chu toa DPai hoi.

Recording and filming at the General Meeting must be publicly announced and approved by the Chairman of the
General Meeting.

+ Phét biéu va biéu quyét phii hop véi huéng din clia Ban kiém tra tur cach c6 dong va
ton trong sur didu khién Pai hoi cia Chi toa Pai hoi.

Speak and vote in accordance with the instructions of the Shareholder Qualification Examination Board and respect
the direction of the General Meeting by the Chairman of the General Meeting.

+ Nghiém ttic chap hanh Quy ché nay, ton trong két qua lam viéc tai Pai hi.
Strictly comply with this Regulation, respect the results of the work at the Congress

Diéu 3. Quyén va nghia vu ciia Ban kiém tra tw cach c6 dong

Article 3. Rights and obligations of the Shareholder Qualification Examination
Committee

Ban kiém tra tu cach ¢6 dong gom 01 Trudng ban va cac thanh vién do Hoi déng quan tri
quyét dinh dé thuc hién cac chirc ning va nhiém vu nhu sau:

The Shareholder Qualification Examination Committee consists of 01 Head and members decided by the Board of

Directors to perform the following functions and tasks:

+ Kiém tra tu cach c6 dong hodc dai dién dugc iy quyén dén du hop: Yéu cdu co dong
tham du Dai hdi va khach moi xudt trinh gidy chimg minh nhan dan/cin cude cong
dan/hd chiéu, Thong bdo mdi hop, Gidy Gy quyén (déi véi dai dién dwoc uy quyén,
truong hop vy quyén lai thi phdi mang theo vén ban 1y quyén ban dau cia c¢é dong).
Checking the qualifications of shareholders or authorized representatives attending the meeting: Requesting

shareholders attending the General Meeting and invited guests to present their identity cards/citizen identification
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cards/passports, meeting invitations, and authorization letters (for authorized representatives; in case of re-

authorization, the original authorization document of the shareholder must be brought along).
+ Phat cho ¢ déng hodc ngudi dugce ty quyén du hop dén du hop: Thé biéu quyét, phiéu
biéu quyét cac ndi dung va céc tai liéu hop lién quan khac.
[ssue to shareholders or authorized persons attending the meeting: Voting cards, voting forms for the contents and
other relevant meeting documents.
+ Béo cdo trude Dai hoi vé két qua kiém tra tu cach co dong du hop Dai hoi tai céc thoi
diém sau:
Report to the General Meeting on the results of checking the qualifications of shareholders attending the General
Meeting at the following times:
e Trudc khi Khai mac Pai hoi.
Before the Opening of the General Meeting.
e Trudc mdi lan biéu quyét ctia Pai hoi néu co su thay doi vé sd cd dong dang ky
tham du Dai hoi (¢é dong dén mudn ding ky die hop).
Before each vote of the General Meeting, if there is a change in the number of shareholders registered to
attend the General Meeting (late shareholders register to attend the meeting).

e Ban kiém tra tu cach c6 dong co quyén thanh 1ap bd phan gitp viéc dé hoan thanh
nhiém vu cua Ban.

The Shareholder Qualification Examination Board has the right to establish a support unit to complete the
Board's tasks.

Diéu 4. Quyén va nghia vu cia Ban kiém phiéu

Article 4. Rights and obligations of the Ballot Counting Committee

- Ban kiém phiéu gdm 01 Truéng ban va cac thanh vién do Chu toa dé nghi va duogc Dai
hoi dong c6 dong biéu quyét thong qua.

The Vote Counting Committee consists of 01 Head and members proposed by the Chairman and approved by the
General Meeting of Shareholders.

- Ban kiém phiéu ¢6 nhiém vu hudng dan cach sir dung thé biéu quyét, phiéu biéu quyét
c4c ndi dung; Thé thirc biéu quyét va tién hanh kiém phiéu.

The Vote Counting Committee is responsible for guiding the use of voting cards and ballots on the contents; Voting
procedures and conducting vote counting.

- Truong Ban kiém phiéu béo céo trude Dai hoi va Chi toa Pai hdi vé két qua kiém phiéu.

The Head of the Ballot Counting Committee reports to the General Meeting and the Chairman of the General Meeting on the
vote counting results.

- Ban kiém phiéu c6 quyén thanh lap bo phan gitp viéc dé hoan thanh nhiém vu cta Ban.
The Vote Counting Committee has the right to establish a support unit to complete the tasks of the Committee.

- Ban kiém phiéu chiu trach nhiém vé tinh chinh xac, trung thuc ctia két qua kiém phiéu
da cong bo.

The Vote Counting Committee is responsible for the accuracy and honesty of the announced vote counting results.

Diéu 5. Quyén va nghia vu cia Chi toa va thu ky Dai hoi
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Article 5. Rights and obligations of the Chairman and Secretary of the General
Meeting

- Phién hop Pai hoi dong ¢b dong s& do Chu tich HDQT hoac dai dién dugc Gy quyén
lam chu toa ¢6 chirc nang diéu khién Dai hoi, Chi toa chi dinh thu ky l4p bién ban phién
hop Dai hoi df)ng ¢ dong.

The meeting of the General Meeting of Shareholders shall be chaired by the Chairman of the Board of Directors or

an authorized representative with the function of controlling the General Meeting. The Chairman shall appoint a
secretary to take minutes of the meeting of the General Meeting of Shareholders.

- Trudmg hop Chu tich ving mat hodc tam thdi mat kha nang 1am viéc thi céc thanh vién
Hoi ddng quan tri con lai biu mot ngudi trong s6 ho lam chu toa phién hop theo nguyén
tic da sb. Truong hop khong bau duge nguoi lam chu toa, Truéng Ban kiém soat diéu
khién dé Dai hoi dong cd dong bau chi toa phién hop trong s6 nhimg ngudi du hop va
ngudi c6 phiéu bau cao nhat lam chii toa phién hop.

In case the Chairman is absent or temporarily unable to work, the remaining members of the Board of Directors
shall elect one of them to chair the meeting according to the majority principle. In case no one can be elected as the

chairman, the Head of the Supervisory Board shall direct the General Meeting of Shareholders to elect a chairman of
the meeting from among the attendees and the person with the highest number of votes shall chair the meeting.

- Trong cac truong hop khac, nguoi ky tén triéu tap hop Dai hoi dong c6 dong didu khién
phién hop Pai hoi ddng cb déng biu chi toa phién hop va ngudi ¢6 s6 phiéu bau cao nhat
dugce ctr lam chu toa phién hop. Truong hop bau Chu toa, tén Chu toa duoc dé cir va sd
phiéu bau cho Chii toa phai duoc cong bd.

[n other cases, the person who signs the summons for the General Meeting of Shareholders shall control the
meeting. The General Meeting of Shareholders shall elect a chairman of the meeting and the person with the highest

number of votes shall be appointed as chairman of the meeting. In case of election of a chairman, the name of the
nominated chairman and the number of votcs for the chairman must be announced.

- Quyét dinh cta Chu toa vé van dé trinh tu, tha tuc hodc céac su kién phét sinh ngoai
chuong trinh ctia Pai hoi s& mang tinh phan quyét cao nhat.

The Chairman's decision on matters of order, procedures or events arising outside the agenda of the General
Meeting shall be of the highest judgment.

- Chu toa tién hanh cong viéc duge cho la can thiét dé diéu khién Pai hoi mdt cach hop le
va co trdt tu hodc dé Pai hdi phan dnh duge mong mudn cia da sé c¢6 dong tham dur.

The Chairman shall conduct the work deemed necessary to conduct the General Meeting in a valid and orderly
manner or to reflect the wishes of the majority of shareholders attending.

- Khong can ldy ¥ kién ctia Dai hoi, bat ctr lic nao Chu toa ciing c6 thé tri hoan hop Pai
hoi dén mot thoi diém khac phi hop voi quy dinh tai Luat doanh nghiép, Diéu 1é Cong ty
va tai mot dia diém khac do Chu toa quyét dinh néu nhan thiy rang:

Without the need to obtain the opinion of the General Meeting, the Chairman may at any time postpone the General

Meeting to another time in accordance with the provisions of the Enterprise Law, the Company's Charter and at

another location decided by the Chairman if he finds that:
+ Pia diém hop khong c6 du chd ngdi thudn tién cho tat ca ngudi du hop.

The meeting location does not have enough convenient seats for all attendees.
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+ Ngudi du hop ¢6 hanh vi can tro, gdy roi trdt tu, c6 nguy co lam cho phién hop
khong duoc tién hanh mot cach cong bang va hop phap.
Attendees have obstructive or disorderly behavior, which risks making the meeting not conducted fairly

and legally.
- Chu toa c¢6 quyén tra 1oi hodc chi ghi nhan cic y kién dong gop cuia cd dong néu cac ndi
dung dong gop, kién nghi nim ngoai ndi dung xin ¥ kién dai hoi.
The Chairman has the right to respond to or only acknowledge the shareholders' contributions if the contributions
and recommendations are outside the content of the General Meeting's request for opinions.

- C6 quyén yéu cau co quan c6 tham quyén duy tri trat tu phién hop, truc xuat nhimg
ngudi c6 biéu hién gy rdi, khong tuan tha quyén diéu hanh cta Poan ch tich, ngan can
dién bién binh thuong ctia Pai hdi ra khoi Pai hoi.

Has the right to request the competent authority to maintain order in the meeting, expel those who show signs of

causing disturbance, not complying with the executive authority of the Presidium, and preventing the normal
progress of the Congress from the Congress.

- Thu ky phién hop c6 chitc ning 1ap Bién ban Dai hdi trong qud trinh dién bién phién
hop PHDCDTN, thuc hién cac cong viée trg gitp theo su phan cong cua Chu toa.

The meeting secretary has the function of making the Minutes of the Congress during the course of the General
Meeting of Shareholders, and performing support tasks as assigned by the Chairman.

CHUONG III: THE THUC TIEN HANH PHIEN HOP PAI HOI
CHAPTER IIl: CONDUCTING CONGRESS MEETINGS

Diéu 6. Piéu kién tién hanh phién hop Pai hoi

Article 6. Conditions for holding Congress sessions

- Phién hop Pai héi duogc tién hanh khi c6 sb cd dong tham du dai dién trén 50% téng sO
cd phan c6 quyén biéu quyét theo danh sach cb dong dwogc 1ap tai thoi diém chét danh
sach ¢6 dong tham du phién hop Pai hoi. Trudong hop qua 60' ké tir thoi diém khai mac
phién hop Pai hoi duoc ghi trong ndi dung chwong trinh cude hop da giri cho cac ¢d dong
ma so c6 dong dang ky tham du dai hoi chua dai dién du cho trén 50% tdng sb ¢d phan
¢ quyén biéu quyét theo danh sach cb dong dwoc lap tai thoi diém chdt danh séch cd
dong thi cude hop duge coi nhu chua di diéu kién dé tién hanh.

The General Meeting shall be held when the number of shareholders attending represents more than 50% of the total
number of voting shares according to the list of shareholders established at the time of closing the list of
shareholders attending the General Meeting. In case more than 60 minutes have passed since the opening time of the
General Meeting as stated in the meeting agenda sent to the shareholders, but the number of shareholders registered

to attend the General Meeting does not represent more than 50% of the total number of voting shares according to

the list of shareholders established at the time of closing the list of shareholders, the meeting shall be considered as
not eligible to be held

- Truomg hop phién hop Pai hdi khong du diéu kién tién hanh theo quy dinh trén day thi
viéc tridu tap va tién hanh phién hop Dai hoi ¢6 dong 1an thi hai s& duoc tién hanh theo
quy dinh ctia Diéu 1é Cong ty va Luat doanh nghiép.
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In case the General Meeting does not meet the conditions to be held according to the above provisions, the
convening and holding of the second General Meeting of Shareholders shall be conducted according to the
provisions of the Company Charter and the Law on Enterprises.

Piéu 7. Tién hanh phién hop Pai hoi dong c6 dong thwong nién

Article 7. Conducting the Annual General Meeting of Shareholders

- Phién hop Pai hoi sé dién ra theo ding trinh ty ndi dung chuong trinh da dugc phién
hop Pai hoi théng qua.

The General Meeting will take place in accordance with the order of the agenda approved by the General Meeting.

- Phién hop Pai hdi sé& lan luot thao luan va thong qua cac ndi dung tai chuong trinh
phién hop Pai hoi theo hinh thirc biéu quyét quy dinh tai Diéu 10 ciia Quy ché nay.

The General Meeting will discuss and approve the contents of the General Meeting agenda in turn according to the
voting method prescribed in Article 10 of this Regulation.

- Phién hop Pai hoi bé mac sau khi Bién ban phién hop Pai hdi dugc thong qua.

The General Meeting will close after the Minutes of the General Meeting are approved.
Diéu 8. Thong qua Quyét dinh ciia phién hop Pai hoi
Article 8. Approval of the Resolution of the General Meeting

- Céc van dé cta phién hop Dai hoi dugc thong qua khi ¢6 su chip thuan cia sé ¢d dong
dai dién c6 trén 50% tong sd phiéu biéu quyét cua cac cd dong c6 quyén biéu quyét co
mdt truc tiép hodc thong qua dai dién dugc uy quyén cO mit tai Pai hoi.

The issues of the General Meeting shall be approved when there is approval from the number of shareholders

representing more than 50% of the total number of votes of shareholders with voting rights present in person or
through authorized representatives present at the General Meeting.

- Riéng doi voi cac van dé sau day phai duge thong qua khi ¢é su chap thuédn cua so ¢o
dong dai dién co tir 65% tong s6 phicu biéu quyet cta cac cd dong cd quyeén biéu quyét
cO mat truc ti€p hodc thong qua nguoi duge uy quyén du hop c6 mat tai Pai hoi:

Particularly for the following issues, it must be approved when there is approval from the number of shareholders

representing more than 65% of the total number of votes of shareholders with voting rights present in person or
through authorized representatives present at the General Meeting:

1.Nghi quyét vé ndi dung sau day duoc thong qua néu duge sb ¢o dong dai dién tir 65%
tong s6 phiéu biéu quyét trd 1én cuia tit ca ¢ dong du hop tan thanh, trir trudng hop quy
dinh tai cac khoan 3, 4 va 6 Diéu 148 Luat Doanh nghiép:

Resolutions on the following contents shall be passed if approved by shareholders representing 65% or more of the

total votes of all shareholders attending the meeting, except for the cases specified in Clauses 3, 4 and 6, Article 148
of the Law on Enterprises:

a) Loai ¢ phan va tong s6 c¢d phan cua timg loai;
Type of shares and total number of shares of each type;

b) Thay déi nganh, nghé va linh vuc kinh doanh;
Change of business lines and fields;

¢) Thay dbi co ciu té chirc quan 1y Cong ty;

Change of the Company's management structure;



— o, =R NN

sl

d) Du an dau tu hodc ban tai san c¢o gia tri tir 35% tong gid tri tai san tré 1én dugce
ghi trong bao cao tai chinh gin nhét cia Cong ty, trir trudng hop biéu 1é cong
ty quy dinh ty 1€ hodc gia tri khac;

I[nvestment projects or sale of assets with a value of 35% or more of the total asset value recorded in

the Company's most recent financial reports, unless the Company's Charter stipulates a different ratio
or value;

d) To chire lai, giai thé Cong ty;

Reorganization or dissolution of the Company;

2. Cac nghi quyét dugc thong qua khi duoc sé ¢d dong s hiru trén 50% tong sd phiéu
biéu quyét cua tit ca c6 dong du hop tan thanh, trir truong hop quy dinh tai cc khoan 1
Diéu nay va khoan 3, 4 va 6 Diéu 148 Ludt Doanh nghiép.

Resolutions are passed when approved by shareholders holding more than 50% of the total votes of all shareholders

attending the meeting, except for the cases specified in Clause 1 of this Article and Clauses 3, 4 and 6, Article 148
of the Law on Enterprises.

3. Cac Nghi quyét Pai hoi déng c¢d déng dugc thdng qua bang 100% tong sd ¢d phan co
quyén biéu quyét 1a hop phap va cé hiéu luc ngay ca khi trinh tur, thi tuc tridu tap hop va
thong qua nghi quyét d6 vi pham quy dinh ciia Luat Doanh nghiép va Diéu 1¢ cong ty.

Resolutions of the General Meeting of Shareholders passed by 100% of the total number of voting shares are legal

and effective even if the order and procedures for convening the meeting and passing the resolution violate the
provisions of the Law on Enterprises and the Company Charter.

+ Céc van dé khac do Diéu 1 Cong ty quy dinh;

Other matters as prescribed by the Company Regulations;

- C6 dong hodc dai dién dugce ty quyén dén du hop thuc hién biéu quyét dé dong ¥,
khéng dong y hodc khong cé y kién ddi véi nhitng van dé phai thong qua trong Pai hoi
theo quy dinh tai Diéu 10 cta quy ché nay.

Shareholders or authorized representatives attending the meeting shall vote to agree, disagree or have no opinion on
the issues to be approved at the General Meeting as prescribed in Article 10 of these regulations.

Diéu 9. Thé, phiéu biéu quyét

Article 9. Voting cards and votes

- The, phiéu biéu quyét phat cho cac c6 dong, dai dién theo ty quyén cta cd dong tham
du cude hop c6 ghi ho va tén cd dong, sé thir tu trong danh sach ¢d dong, sé ¢b phan co
quyén biéu quyét va cac ndi dung chinh cin théng qua tai phién hop Pai hoi. Thé, phiéu
biéu quyét phai duge dong déu tron ctiia Cong ty.

Voting cards and ballots issued to shareholders and authorized representatives of shareholders attending the meeting

must include the full name of the shareholder, the number in the shareholder list, the number of shares with voting

rights and the main contents to be approved at the General Meeting. Voting cards and ballots must be stamped with
the Company's round seal.

- Gia tri biéu quyét ctua thé, phiéu biéu quyét twong ing véi s6 co phan cd quyén bicu

quyét ma cb dong d6 s& hiru hodc dai dién theo iy quyén dang ky tham du phién hop Pai
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hoi trén t6ng sb cd phr:.‘m cO quyén biéu quyet cua cac co dong c6 mat tai Dai hdi tai thoi
diém bo phiéu biéu quyeét.
The voting value of the card or ballot corresponds to the number of voting shares that the shareholder owns or

represents by proxy to register to attend the General Meeting over the total number of voting shares of the
shareholders present at the General Meeting at the time of voting.

Diéu 10. Thé thire biéu quyét dé thong qua cac quyét dinh tai phién hop Dai hji

Article 10. Voting procedures to pass decisions at the Meeting session

Viéc biéu quyét cac van dé phién hop tai Pai hdi tiy truong hep sé duge thuc hién theo
cac hinh thirc dudi day:

Voting on meeting issues at the Meeting, depending on the case, will be carried out in the following forms:

* Biéu quyét theo hinh thirc bé phiéu vao hom phiéu:

Voting by ballot box:

- Céc ndi dung biéu quyét duoc ghi trong phiéu_._ phiéu biéu quyét s& duoc cd dong biéu
quyét bang viéc lua chon phuong an déng y hodc khong déng y hodc khong co y kién vao
timg ndi dung cén lay v kién.

Voting contents are recorded in the ballot, the ballot will be voted by shareholders by choosing to agree, disagree or
have no opinion on each content that needs to be voted on.

- Cac ¢ dong bo phiéu theo nguyén tic sau:

Shareholders vote according to the following principles:

+ Viéc bo phiéu duoc bit dau tir khi ¢6 hiéu lénh ciua Cha toa cude hop hodc Trudng ban
kiém phiéu va két thic khi c6 dong cubi ciing bé phiéu vao hom phiéu hodc sau 30 phut
ké tir thoi diém bat ddu bo phiéu tuy thude vao thoi diém nao dén trude. Sau khi két thic
viéc bod phiéu, hom phiéu s& duge niém phong va nhimng ¢ dong khong tham gia bo
phiéu coi nhu khong c6 v kién.

Voting begins when the Chairman of the meeting or the Head of the Vote Counting Committee gives the signal and
ends when the last shareholder puts his/her vote in the ballot box or 30 minutes after the start of voting, whichever

comes first. After the voting ends, the ballot box will be sealed and shareholders who do not vote will be considered
as having no opinion.

+ Viéc kiém phiéu duoc tién hanh ngay sau khi viéc bo phiéu két thiic va hom phiéu duoc
niém phong.

The counting of votes takes place immediately after the voting ends and the ballot box is sealed.

- Cac phiéu biéu quyét khong hop 1¢ s& khong duoc tinh bao gdm:

Invalid ballots will not be counted, including:

+ Phiéu khong theo mau do Ban kiém phiéu Dai hoi phét ra va khong c¢6 dau tron cua
Cong ty.

Ballots that do not follow the form issued by the General Meeting's Ballot Counting Committee and do not have the
Company's round seal.

+ Phi€u bi rach, gach, tay xo6a, stra chita.
Ballots that are torn, crossed out, erased, or modified.

+ Phiéu ghi thém nhitng thong tin khéc, thém ky hiéu.
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Ballots with additional information or symbols.

+ Phiéu c6 ghi nhiéu ¥ kién khac nhau trong cing mot ndi dung biéu quyét thi phan biéu
quyét d6 khong hop I&.

Ballots with multiple opinions on the same voting content are invalid.

- Viée biéu quyét dbi voi timg nodi dung can thong qua trong phiéu biéu quyét la doc lap
v&i nhau va tinh hop 1é ctia phan biéu quyét ndi dung nay khong lam anh hudong dén tinh
hop 1é cta cac ndi dung biéu quyét khac.

The voting for each content to be approved in the ballot is independent of each other and the validity of the voting
part of this content does not affect the validity of other voting contents.

Truomg hop c¢b dong trong qua trinh ghi phiéu biéu quyét bi nham 1an v6i diéu kién chua
b vao hom phiéu thi duge quyén truc tiép gap Truong ban kiém phiéu xin doi lai phiéu
biéu quyét nham dam bao quyén lgi cho ¢ dong.

In case a shareholder makes a mistake in the process of recording the ballot with the condition that it has not been

put into the ballot box, he/she has the right to directly meet the Head of the Ballot Counting Committee to request a
replacement ballot to ensure the shareholder's rights.

* Biéu quyét truc tiép/Direct voting:

Viéc biéu quyét truc tiép duge ap dung di véi cac trudng hop khong 4p dung hinh thic
biéu quyét quy dinh tai diéu 10 trén day.

Direct voting is applied to cases where the voting form specified in Article 10 above is not applicable.

Trudomg hop biéu quyét truc tiép tai cudc hop, cd dong, dai dién theo iy quyén clia cd
dong biéu quyét vé van dé can ldy y kién bang cach gio thé biéu quyét ctia minh 1én hodc
bang hinh thirc khac theo sur diéu khién ctia Cha toa Pai hoi. Ban kiém phiéu sé ghi lai s6
phiéu dong y, khong dong y va khong c6 v kién dé cong bd két qua biéu quyét trude Pai
hoi.

In case of direct voting at the meeting, shareholders and authorized representatives of shareholders vote on the issue
requiring opinions by raising their voting cards or by other forms under the direction of the Chairman of the General

Meeting. The vote counting committee will record the number of votes in favor, against, and without opinions to

announce the voting results before the General Meeting.
Diéu 11. Quy dinh viéc kiém phiéu d6i véi hinh thirc biéu quyét bang bé phiéu

Article 11. Regulations on counting votes for voting by ballot

- Ban kiém phiéu thyc hién viéc kiém phiéu theo quy dinh nhu sau:

The Ballot Counting Committee shall conduct the counting of votes according to the following regulations:
- Ban kiém phiéu lam viéc trong 01 phong riéng duéi s gidm sat ctia dai dién BKS.
The Ballot Counting Committee shall work in a separate room under the supervision of the representative of the
Supervisory Board.

- Ban kiém phiéu c6 thé str dung céc phuong tién ky thudt dién tir trong viée kiém phiéu.
The Ballot Counting Committee may use electronic means in counting votes.

- Kiém tra tinh hop 1& cua phiéu.

Check the validity of the ballots.

- Kiém tra lan luot timg t& phiéu va ghi két qua kiém phiéu.
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Check each ballot in turn and record the counting results.

- Niém phong toan bd phiéu biéu quyét ban giao lai cho chu toa Pai hdi.

Seal all voting ballots and hand them over to the Chairman of the Congress.

- Lap va cong bd Bién ban kiém phiéu.

Prepare and announce the Minutes of the counting of votes.

Sau khi kiém phiéu xong, Ban kiém phiéu lap Bién ban két qua kiém phiéu.

After the counting of votes is completed, the Ballot Counting Committee shall prepare the Minutes of the counting
results.

Noi dung Bién ban kiém phiéu phai c6 cac noi dung chu yéu sau day:
The contents of the vote counting minutes must include the following main contents:
- Thoi gian, dia diém tién hanh viéc kiém phiéu.
Time and place of vote counting.
- Thanh phan Ban kiém phiéu.
Members of the vote counting committee.
- Téng sb ¢b dong twong tmg véi sd ¢d phan c6 quyén biéu quyét tham gia du hop.
Total number of shareholders corresponding to the number of shares with voting rights attending the
meeting.
- Tong sb ¢ déng turong tmg vai sd ¢6 phan cé quyén biéu quyét tham gia bo phiéu.
Total number of shareholders corresponding to the number of shares with voting rights participating in the vote.
- S6 ¢b phan va ty 1& phiéu hop 1¢, phiéu khong hop 1.
Number of shares and percentage of valid and invalid votes.
- S6 ¢b phan va ty 18 quyén biéu quyét cho timg van dé.
Number of shares and percentage of voting rights for each issue.
Bién ban kiém phiéu phai ¢6 chir ky ctia thanh vién Ban kiém phiéu va xac nhan
cua dai dién BKS.

The vote counting minutes must be signed by members of the vote counting committee and confirmed by

the representative of the Supervisory Board.
Piéu 12. Phat biéu y kién tai Pai hji
Article 12. Speaking at the General Meeting
Co dong hodc dai dién dugc iy quyén dén du hop khi phat biéu y kién phai gio thé
(phiéu) biéu quyét va duogc su chép thudn cia Chu toa Pai hdi. Noi dung phat biéu can
ngin gon va phit hgp véi noi dung dang thao luan tai Pai hoi. Co dong khong phat biéu
lai nhimg ¥ kién da duoc cd dong khac phat biéu va chi cac ¥ kién phat biéu phu hop véi
noi dung chuong trinh Pai hi mdi duge ghi vao Bién ban cudc hop.
Shareholders or authorized representatives attending the meeting must raise their voting cards and obtain approval
from the Chairman of the General Meeting when speaking. The content of the speech must be concise and consistent
with the content being discussed at the General Meeting. Shareholders must not repeat opinions that have been

expressed by other shareholders and only opinions that are consistent with the content of the General Meeting
agenda will be recorded in the Minutes of the meeting.

Piéu 13. Bién ban phién hop Pai hi dong c6 dong thuong nién

Article 13. Minutes of the Annual General Meeting of Shareholders
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- Noi dung phién hop Dai hoi duge lap thanh Bién ban, Chu toa va Thu ky chiu trach
nhiém vé tinh chinh xéc, trung thuc cua Bién ban phién hop Pai hoi.

The content of the General Meeting of Shareholders is recorded in the Minutes, the Chairman and the Secretary are
responsible for the accuracy and truthfulness of the Minutes of the General Meeting.

- Bién ban phién hop Pai hoi phai dugc Thu ky 1dp Bién ban doc trude Pai hoi va duge
Dai hdi thong qua trude khi bé mac phién hop Dai hoi dong co dong thuong nién.

The Minutes of the General Meeting of Shareholders must be read by the Secretary before the General Meeting and
approved by the General Meeting before the closing of the Annual General Meeting of Shareholders.

- Bién ban phién hop Dai hoi, Bién ban kiém tra tu cach ¢d dong, Bién ban kiém phiéu va
cdc tai liéu khac ghi nhan dién bién, két qua phién hop Pai hdi phai dugc lwu trit tai Tru
so chinh cua Cong ty.

The Minutes of the General Meeting of Shareholders, the Minutes of the shareholder qualification examination, the

Minutes of the vote counting and other documents recording the progress and results of the General Meeting must
be kept at the Company's Head Office.

- Bién ban phién hop Pai hoi dong cd dong phai duoc giri toi tat ca cac co dong trong thoi
han 15 ngay ké tir ngay két thic cudc hop dong thoi cong bd thong tin theo quy dinh.

The Minutes of the General Meeting of Shareholders must be sent to all shareholders within 15 days from the date of the
end of the meeting and the information must be disclosed according to regulations.

- Bién ban phién hop Dai hoi la co s& dé dwa ra Nghi quyét ctia Dai hi.

The Minutes of the General Meeting of Shareholders are the basis for issuing Resolutions of the General Meeting.

Diéu 14. Nghi quyét phién hop Dai hoi dong cb dong

Article 14. Resolution of the General Meeting of Shareholders

- Can cir két qua tai phién hop Dai hdi, Chu toa ra Nghi quyét phién hop Pai hoi déng cd
dong vé céc van dé da dugc Dai hoi thong qua. Nghi quyét phién hop Dai hdi phai dugc
giri tGi tat ca cac cd dong trong thoi han 15 ngay ké tir ngay td chie Pai hoi.

Based on the results of the General Meeting, the Chairman shall issue a Resolution of the General Meeting of

Shareholders on the issues approved by the General Meeting. The Resolution of the General Meeting must be sent to
all shareholders within 15 days from the date of the General Meeting.

- Céc c0 dong, thanh vién HDQT, thanh vién BKS, Téng Giam déc theo quy dinh Ludt
doanh nghiép, Diéu 1¢ Cong ty va cac van ban phap luat c6 lién quan c6 quyén yéu cau
Toa an hodc trong tai xem xét, hity bd mot phan hodc toan bo quyét dinh cua phién hop
Dai hoi dong cb dong phu hop véi quy dinh ctia Diéu 151 Luét doanh nghiép.

Shareholders, members of the Board of Directors, members of the Supervisory Board, and the General Director, in
accordance with the provisions of the Law on Enterprises, the Company Charter, and relevant legal documents, have

the right to request the Court or arbitration to review and annul part or all of the decisions of the General Meeting of
Shareholders in accordance with the provisions of Article 151 of the Law on Enterprises.

Piéu 15. Hiéu lyc thi hanh ciia Quy ché

Article 15. Effectiveness of the Regulations

- Quy ché nay gbm III chuong, 15 diéu va co hiéu luc ngay sau khi dugc phién hop Dai
hoi biéu quyét thong qua.




This Regulation consists of Il chapters, 15 articles and takes effect immediately after being approved by the
General Meeting.

- Trong qua trinh thuc hién quy ché, néu théy khong phu hop hodac vuong mic thi Hoi
dong quéan tri ¢ thé stra ddi, bd sung va diéu chinh cho phi hgp véi tinh hinh thuc té
dién bién ctia phién hop Dai hdi dong c¢b dong thudong nién trong qué trinh t6 chire phién
hop Pai hoi dong c6 dong nhung khong dwoc trai véi Diéu 1é Cong ty va quy dinh cua
Phap luat va duoc Dai hoi dong c¢b dong thong qua.

In the process of implementing the Regulations, if it is found to be inappropriate or problematic, the Board of
Directors may amend, supplement and adjust it to suit the actual situation of the annual General Meeting of
Shareholders during the organization of the General Meeting of Shareholders, but it must not be contrary to the
Company's Charter and the provisions of the Law and must be approved by the General Meeting of Shareholders.

T/M. HOI PONG QUAN TRI
ON BEHALF of BODS
Chu tich/Chairman
Da ky/Signed
Lé Quang Hai
Le Quang Hai (Mr.)



